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Reporting Procedures-Gold Star Award 2010-2011
Whether using a file or a notebook please arrange your documentation in the following order.  Remember quality, not quantity is the key. Fill in these outline/cover pages briefly.  More thorough explanation should be included in the body;  eg: recruitment activities, cooperative projects, etc.  This report is due by July 11, 2011…Mail to:  Betty H. Huffman, NCRSP Awards Chair,  PO Box 39, Otto, NC  28763.  You will receive notification of receipt of information.
Unit___________________________________   District _____
President’s Name (or person responsible entry)____________________________
E-mail ___________________________   Telephone # _____  _____  _____
Membership
	Roster			Total number members 2009-2010
				Total number members 2010-2011 (Include roster)
	Cash Pay:		Number ______________Percentage____________
	Payroll Deduction:	Number ______________Percentage____________
	New members enrolled for 2010-2011:	Number _________Percentage_________
	Members from 2009-2010 who did not rejoin:  Number _______ Percentage________
	Net growth:  
2009-2010 final # ________2010-2011 final #_______ %age_________

Relationship building:
	List and explain relationship building activities carried out in 2010-2011 with any of your publics.  
	School System: ____________________________________________________________________________________________________________________________________________________________
	Active NCAE: 
Representatives at local active leadership meetings: ____________ How many______________
Representative at district/cluster Roundtable______________ How many__________________
	Other constituencies: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Active Committees
Membership_____________________________________________________________
Legislative_______________________________________________________________
Memorials_______________________________________________________________
Community Participation___________________________________________________
Communications__________________________________________________________
________________________________________________________________________
Program of Work:
Total group Projects carried out during 2010-2011:
American Education Week ________________________________________________________________________
Staff Appreciation Day/Week ________________________________________________________________________
Read Across America ________________________________________________________________________ 
_____________________________________________________________________________________________________________________________________________
Representation:
	State Convention:  Allotted delegates__________# Attending____________ %_______
	District meeting:   Membership ______________  # Attending____________%_______
	Leadership Training: State Slots  ________________  # Attending __________________
District Board:  Members in significant roles: #___________ Roles: ________________________________________________________________________________________________________________________________________________
Due Diligence:
Early planning meeting to map out the year: _________________________________________
Local unit reports to District and state on time: _______________________________________
Annual Budget: _________________________________________________________________
Financial Reporting:  When_______________________    How___________________________
Needs/Interest Survey:
When_____________________________ # Returned__________________________________
Legislative Activity:
Local legislative activity__________________________________________________________
Participation in District/Cluster activity______________________________________________
Activity in conjunction with another local____________________________________________
Email network for legislative action_________________________________________________
Call chain network for legislative action______________________________________________
Community Participation:
2009-2010 Tot. Hrs. __________2010-2011 Tot. Hrs._________% Increase/decrease_________
2010-2011 Value for hours_____________ Hours in Education____________ %_____________
List projects in Program of work available for accumulation of hours:
_______________________________________________________________________
_______________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Meetings:
Meetings:  #__________ Place/s:________________________________________________
Time:______________ Food (with/without)_______________________________________
Announcement/reminders: How handled ___________________________________________________________________________
Agenda: ____________________________________________________________________
Reports: (check one) Read aloud_____ Written for distribution_____ In Newsletter_______
Minutes:  ___________________________________________________________________
Financial Report:_____________________________________________________________
Programs:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Communications:
Newsletter:  (include 2 copies) How many________________ How distributed:_____________
Contents___________________________________________________________________________________________________________________________________________________
Email Network:_________________________________________________________________
Emails collected:  Number________________  Percentage______________________________
Legislative network: _____________________________________________________________
Phone network for those without email (Y/N)_________________________________________
Used for:______________________________________________________________________
Use of State logos, letterhead, etc: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Bonus Points:  Up to 10 additional points may be earned for additional activities that do not apply elsewhere and the thoroughness of documentation.
Submission, quality and detail of documentation____________________ ____________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________


Reminder:  Only include activities carried out for the July, 2010-June, 2011 membership year.  Community Participation total hours and data are to be reported for the 2010 calendar year.
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